Appendix 1

Supplemental Authorship Guidelines

Move & PLAY

Movement and Participation in Life Activities for Young Children

GUIDELINES ON AUTHORSHIP

(Note: Thanks to CanChild for sharing guidelines used in multi-site studies, and to the Children’s Activity and Participation research team representing Shriner’s Hospitals for Children for summarizing the key points)  

OBJECTIVES

· To provide a clear understanding of what constitutes 'authorship' and the order in which authors should be recorded.

· To ensure that all investigators and collaborators who participate in research activities with are acknowledged and their contributions are fairly and appropriately represented.

· To provide a centralized and coordinated process for communicating plans for publications and presentations.

DEFINITION OF AUTHORSHIP

Authorship is usually attributed to persons responsible for the intellectual content of a published work. In the context of articles arising from a research study authorship requires ongoing (rather than occasional) contributions to the study AND actual writing/critical review of the paper. Authorship is a matter that should be discussed at the earliest stages of a research study and re-assessed at any time that there is a change in participation or roles.

Definition: "Authorship is reserved for persons who receive primary credit and hold primary responsibility for a published work” (American Psychological Association Publication Manual, 2001). 

CRITERIA FOR AUTHORSHIP

The following guidelines are adapted from the International Committee of Medical Journal Editors (ICMJE, 1997):

Authorship credit should be based on meeting all four of the following conditions:

1)  Substantial contribution to the study defined by at least one of the following:

· Conception and design of the study
· Clinical or methodological support throughout the implementation of the study (generally through oversight of recruitment, data collection, quality assurance at local site and participation in investigator team meetings) 
· Analysis of data
· Interpretation of data, including implications for clinical practice. 
2)    Contribution towards the writing and revising of the article or presentation in a timely fashion.  

3)   Read and approve the final manuscript or content of presentation.  

4)    Prepared to take public responsibility for the content of the paper or presentation.

COORDINATORS, STUDENTS, AND CONSULTANTS AS AUTHORS

· Site Coordinators who contribute to the intellectual process, in addition to data collection, will be considered for authorship. Investigators for a particular publication or presentation can invite a Coordinator to participate. Site Coordinators may also initiate a formal request in writing to Barb Stoskopf (bstosko@mcmaster.ca) who will distribute the request to all investigators for discussion and a decision.

· Graduate students being supervised by a study investigator may request permission to develop a research question for secondary data analysis to meet requirements of thesis or dissertation research.  A formal request is submitted in writing to Barb Stoskopf (bstosko@mcmaster.ca) who will distribute the request to all investigators for discussion and a decision.

· Students will normally be primary authors on research publications that arise from either thesis or dissertation research provided they meet journal requirements. 
· Students who undertake a research internship as part of their graduate studies will be recognized as co-authors provided they meet the criteria for authorship. 
· Paid consultants (e.g. statistician, database programmer, parent consultants, consultants for TOP) may be a co-author of a publication or presentation based on the discretion of the investigators. Consultants who contribute substantially to the intellectual content of a publication or presentation are normally included as authors. Those consultants who contribute in a less substantial manner or whose contribution does not add to the intellectual content of the publication are not normally included as authors, but are often acknowledged. 
ACKNOWLEDGMENT OF CONTRIBUTORS

Acknowledgment of people (such as Site Coordinators) whose contributions are of a less substantial nature may be determined by negotiation between authors. These contributions usually include supportive functions such as statistical advice, data collection, administrative support and data entry. The usual practice is for these contributions to be cited as acknowledgments or in a footnote. 

COORDINATION OF PUBLICATIONS AND PRESENTATIONS

Barbara Stoskopf, Project Manager at the CanChild site, will coordinate the development, dissemination, and updating of a document that lists planned and completed publications and presentations. This will include dissemination of findings specific to the aims identified in the grant proposal as well as secondary analyses (not specific to aims started in proposal). 

DETERMINATION OF AUTHORSHIP ORDER

For all types of publications, there are many systems to determine authorship order.  We will use the following method:
· The first author of a paper or presentation is responsible for initiating a discussion for determining authorship order prior to the writing process (although it is recognized that order may change once everyone’s contribution has been determined).  

· All authors should be involved in the decision making process.  

· The order of authorship is often determined by the intellectual input from each of the authors.  The researcher who makes the largest contribution, in terms of intellectual content, is listed as the primary author. Subsequent authors are listed in order of decreasing contribution.  Ultimately, the first author will be in the best position to ascertain each author’s actual contribution.

RESPONSIBILITY OF FIRST AUTHOR 

· The first author is responsible for communicating expectations for drafting and revising a publication or presentation. 

· The contributions of all authors should be acknowledged in writing. This acknowledgment should be placed on a file to be managed by the first author of the publication or presentation.
· In light of the authorship criterion that all authors need to have provided feedback on the manuscript it is necessary to discuss and agree upon a time frame for feedback on the manuscript with all parties involved. Generally two weeks is reasonable, however, this could vary with specific circumstances.

· Anyone who cannot meet the decided upon time frame must correspond with the first author and negotiate their role.

·   The first author is responsible for submitting, corresponding, and informing co-authors when a review is completed or a publication or presentation is accepted. All authors should have an electronic file of the paper or presentation submitted.

Move & PLAY Investigators, June 29, 2008

